SMRT DEADLINE FOR ELECTRONIC POSTERS: 22 FEBRUARY 2012
E-Mail as a pdf file attachment directly to: jennifer@ismrm.org

Instructions for making a pdf. file from Powerpoint

Theses instructions are designed for PC’s using Microsoft.
However, they should apply to all Mac users as well.

*Open a new PowerPoint presentation and select a blank presentation.
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eAfter the PowerPoint slide opens up, click on File to get to Page Setup:
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eBe sure to select custom for slide size, choose the appropriate orientation,
horizontal or vertical and choose the actual dimensions of your poster

1 Meter Width X 1.2 Meter Height (39 inch Width X 47 inch Height). This way
when the poster is printed up it will be accurate and proportional. Also, be sure all
the work is done in one slide.



eThere are different ways to produce a PDF file. One way is to go under file and
click on the print function and choose PDF on the bottom left corner to save as a
PDF,
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or, some programs may allow you to save the file as a PDF,
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Forma v PowerPoint Presentation (.pptx)

Description
: Common Formats
mﬁ“‘mm 3 PowerPoint 97-2004 Presentation (.ppt) for
PowerPoint Template (.potx)
PowerPoint 97-2004 Template (.pot) 3

Comp: PowerPoint Package

Movie (.mov)
Web Page (.htm)
)

Specialty Formats
PowerPoint Show (.ppsx)
PowerPoint 97-2004 Show (.pps)
PowerPoint Macro-Enabled Presentation (.pptm)
PowerPoint Macro-Enabled Template (.potm)
PowerPoint Macro-Enabled Show (.ppsm)
Outline / Rich Text Format (.rtf)
Office Theme (.thmx)
JPEG
PNG
GIF
BMP
TIFF
T —




